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MBOY COHI Ne39 um.T.C./I3e6ucoBa

1 O6mue mooKeHus

Hacrosimee IMonoxenne o mopsiake 00paboTKH MepCOHANBHBIX JaHHBIX (anee — IlomoxeHune)
B MBOVY COII Ne39 um.T.C.[[3e6ucoBa (nanee — Yupexaenue) pa3pab0oTaHO B COOTBETCTBUH
DenepansabM 3ak0HOM 0T 27 mionst 2006 . Ne 149-03 «O6 undopmanun, HHGOPMAIMOHHBIX
TEXHOJNOTHSIX ¥ O 3amure uHbopmanuny, DenepanbHbM 3akoHOM 0T 27 mons 2006 r. Ne 152-
@3 «O nepcoHanbHBIX AaHHBIXY, [lonoxeHneM 06 obecriedeHHH 6€30TMaCHOCTH IEPCOHABHBIX
JIAHHBIX  IIpU UX 00paboTke B HHOOPMAIMOHHBIX  CHCTEMaX IEPCOHAIBHBIX  JAHHBIX,
yrBepxkaeHHbIM IlocranoBnenuem IlpasurenscrBa Poccuiickoit ®enpepanmm ot 21.03.2012r.
Ne211, Ilonoxenuem 06 0COOEHHOCTSIX 00pabOTKH IEPCOHAIBHBIX JAHHBIX, OCYIIECTBIIIEMOM
0e3 HCTIONB30BaHHSI CPEICTB aBTOMATH3aIi|, yTBepxkIeHHbM [TocTanosnennem IIpaButenscTBa
Poccuiickoit ®epepanuu ot 15.09.2008 Ne 687, IIpaBmimamMu BHYTPEHHETO TPyHOBOIO
pacropsiika YUpexIeHUs] U OLpe/eNsieT MOPSI0K MOIydeHHUs, ydeTa, oOpaboTKH, HAKOIUICHUS
U XPaHEHUSI IEPCOHABHBIX JJAHHBIX.

Llens paspabotku IlomoxxeHuss — ompeneneHue Nopsiika o0pabOTKH MEPCOHAIBHBIX NaHHBIX
PabOTHUKOB YUPEXKICHUS] U HHBIX CyOBEKTOB NEPCOHAIBHBIX IAHHBIX, IEPCOHAIBHEIEC JTaHHBIE
KOTOPBIX MOZJIEXAT 00paboTKe, Ha OCHOBAaHUH IIOJHOMOYHH OIeparopa; obecredenne 3aHuThl
mpaB W cBOOOJ 4ENOBEKA M IPaXKJAHWHA, B T.4. pabOTHHKA YUpexAeHHs, NpH oO6paboTke
€ro NepCOHANBHBIX JAHHBIX, B TOM YHCI€ 3alUTHl IIPaB Ha HENPUKOCHOBEHHOCTh YacTHOM
JKU3HH, JIMYHYIO W CEMEHMHYIO TaiHy, a Talkoke yCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX
JIUI, MMEIOIUX JOCTYNl K IEPCOHAIBHBIM [AaHHBIM, 32 HEBHIIOJHEHHE TpeOoBaHUH HODPM,
perynupy}dmnx 00paboTKy ¥ 3alUTy IEPCOHATBHBIX JaHHBIX.

1.1 ITopsinox BBONa B feiicTBHE U u3MeHeHus [lonoxxenus

Hacrosiee [lonoxkenne M M3MEHEHHS K HEMY YTBEPXKAAIOTCS PYKOBOAUTEIEM YUPEXKIEHUS
U BBOJSTCS Ipuka3zoM. Bee paboTHUKHM YupexIeHUs T0JKHBI ObITh OHAKOMIIEHBI O] PACIIHCKY
¢ [TonoxeHueM U UBMEHEHUSIMU K HEMY.



1.2 OcHOBHBIEC TOHATHUS M COCTAB IIEPCOHANBHBIX TaHHBIX paOOTHUKOB
Jns neneit Hactosimero IlonoxeHns UCONb3YIOTCS CIe1yIOIe OCHOBHbIE IOHATHUS:

—  IepcoHalbHblE  JaHHble  paOoTHMKAa —  Jr00as  uHOpMauus,  OTHOCSIIASICS
K OTIPE/ICTICHHOMY WJIM  ONPEJeNieMOMY Ha OCHOBaHMM Takoil uH(popManuu pabOTHUKY,
B TOM 4YMClIe €ro (pamMuiausi, UMs, OTYECTBO, TOJl, MECSI, JaTa M MECTO POXKICHHUS, ajpec,
ceMelHoe, COIHUalbHOE, HMMYIIECTBEHHOE IIOJIOKEHHE, oOpa3oBaHHe, Hpodeccus, IT0XOJBbI,
npyras uadopmanus, HeoOxoaumasi paboTOAATENIO B CBSA3H C TPYAOBBIMH OTHOILICHUSIMU;

— 00paboTKa mMepCcoHAJIbHBIX JAaHHBIX — cOOp, CHUCTEMaTH3alMs, HAKOIUICHHWE, XpaHEHHUeE,
yTouHeHue (OOHOBIICHHE, W3MEHEHHUE), HKCIOJb30BaHUE, paclpoCTpaHEHHUE (B TOM YHCIIE
nepegava), o0e3TMIMBaHne, OJOKHPOBAHUE, YHUYTOXKEHUE MTEPCOHANTBHBIX JAHHBIX PAOOTHHKOB
YupexaeHus;

— KOH(bI/II[CHI_II/IaHbHOCTL INCPCOHAIIBHBIX  JJAHHBIX — 00s13aTeIbHOE I CO6J'IIOI[€HI/I${
HAa3HAYCHHOI'0 OTBCTCTBCHHOI'O JiMIA, IMOJYYHUBHICTO MOOCTYII K IIEPCOHAJIBHBIM JTdHHBIM
pa6OTHI/IKOB, Tpe6OBaHI/IC HC JOIIYCKAaThb UX PACTIPOCTPAaHCHUA 0e3 cormacus pa6OTHI/IKa nin
HHOTI'O 3aKOHHOI'O OCHOBAHMUAI,

— PpaclpoCTpaHCHUEC TICPCOHAJIBHBIX JAaHHBIX — I[CflCTBH)I, HaIIpaBJICHHBIC Ha IIepcaavdy
NEPCOHAJIbHBIX HOAaHHBIX pa6OTHI/IKOB OIIPEACIICHHOMY KpPYyry JIHMII (nepeﬂaqa IEPpCOHAJIbHBIX
,I[aHHLIX) HJIM Ha O3HAKOMJICHUC C INEPCOHAJIbHBIMU JOAaHHBIMU HCOTPAHWUYCHHOI'O0 Kpyra JIHI,
B TOM 4YHCJIC O6HapOI[OBaHI/IC ICPCOHAJIBHBIX OAaHHBIX pa6OTHI/IKOB B CpCACTBAX MacCOBOM
I/IH(l)OpMaLII/II/I, pa3MCIICHUC B I/IHq)OpMaLII/IOHHO'TCHCKOMMYHI/IKaHI/IOHHLIX CCTAX UIIN
MMPEAOCTaBJICHUEC NJOCTYIIA K ICPCOHAIbBHBIM TdHHBIM pa6OTHI/IKOB KaKHM-JTUOO HHBIM CHOC06OM;

— HCHOJb30BAHHWE TEPCOHAIBHBIX JIaHHBIX — JEWCTBUSA (ONepalyu) C NepcoOHATbHBIMU
JIAHHBIMU, COBEPIIAEMBIE JOKHOCTHBIM JIMIOM YUPEXKACHUS B LEIAX NPUHATHS PELICHUN WU
COBEpIUECHHUS MHBIX JEHCTBHUM, IOPOXKIAAIOLUX HPUAUYECKUE IIOCIEICTBHS B OTHOLICHUH
pabOTHUKOB JINOO MHBIM 00pPa30M 3aTParuBaIOLIMX UX MpaBa U CBOOOJBI WIIM MpaBa U CBOOOIBI
JIPYTUX JINLL,

—  OJOKMpOBaHME  MEPCOHANBHBIX  JIaHHBIX —  BpPEMEHHOE IpekpaiieHue  cdopa,
CUCTEMATH3allM, HAKOIUICHWs, MHCIIOJIIb30BAHMS, PACIPOCTPAHEHUS IEPCOHAIBHBIX JTAHHBIX
pabOTHUKOB, B TOM YHCJIE UX Mepeaayn;

— YHHUYTOXCHHUEC TNCPCOHAJIBHBIX JAaHHBIX — )IeﬁCTBHH, B pE3YIbTATEC KOTOPBIX HEBO3MOXKHO
BOCCTaAaHOBHUTbD COJCpIKaHNE NNEPCOHATBHBIX JaHHBIX B I/IH(bOpMaHI/IOHHOI\/’I CHUCTEMCEC
NEPCOHATIBHBIX TaHHBIX pa6OTHI/IKOB HJIN B PpE3YJIbTATC KOTOPHEIX YHUUTOXAIOTCA MaTCpUATIbHBIC
HOCHUTCIIN NICPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB;

— o00e31nYnuBaHue NEPpCOHAIIBHBIX NAHHBIX — ,HCI>'ICTBI/ISI, B pE3YJIbTATC KOTOPBIX HEBO3MOXKHO
ONpCACIINTDb MIPUHAIIICIKHOCTD IICPCOHAJIIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

—  Oo0IeAOCTYNHBIE  MEPCOHAJbHBIE  JaHHbIE —  IEPCOHAJbHBIE  JaHHbBIE,  JIOCTYI
HEOTPAaHMUYEHHOT0 Kpyra JIHIl K KOTOPBIM MPEIOCTaBJIEH C COrJIacusl pabOTHUKA WIIM HA KOTOpbIE



B COOTBETCTBUHU C (pefAepaIbHBIMH 3aKOHAMH HE PaclpOCTpaHseTcss TpeOOBaHWE COOIIOICHUS
KOH()HICHIIMAIBHOCTH;

— uHpopmanus — cBeeHus (COOOIIeHNs, TaHHBIC) HE3aBUCHMO OT ()OPMBI UX MPE/ICTABICHUS;

— JIOKyMEHTHpOBaHHasi HH(opMaIys — 3apUKCUPOBAHHAS HA MAaTEPHAILHOM HOCHTENE ITyTeM
JOKYMEHTHPOBaHUSI MHGPOpPMALUs C PEKBU3UTAMH, TO3BOJIIONIMMH  ONPEICIUTh  TaKylo
MH(POPMALIMIO WIN €€ MaTepUalIbHbI HOCUTEIIb.

B cocras IEPCOHATIBHBIX JaHHBIX pa6OTHI/IKOB yqu)KI[CHI/IH BXOJAT HJOKYMCHTEI, COACPKAIIUE
I/IH(l)OpMaHI/IIO O MMaCIIOPTHBIX JaHHBbIX, O6paSOBaHI/II/I, OTHONIICHUH K BOMHCKOH 065[33HHOCTI/I,
CeMEMHOM IMOJIOKCHHUH, MECTEC XKXHTCJILBCTBA, COCTOAHHHU 3J0POBBiA, a TAKXKE O INPCABIAYHIUX
MECTax UX pa6OTBI.

2. KoMIuiekc MOKYMEHTOB, COMPOBOXKIAIOUINI Ipoiecc o(GopmileHUs TPYIOBBIX OTHOIIECHUMN
paboTHHMKA B YUPEKIECHUU MIPU €ro MpUeMe, ePeBo/ie U YBOJIbHECHUN

Wndopmanus, npexacrapiasiemas paOOTHUKOM IpHU MOCTYIUIEHHH Ha paboTy B YupexaeHue,
JOJDKHA ~ MMETh  JOKyMeHTalnbHyr  ¢opmy. [lpu 3aximoueHnn  TpyZoBOrO  JOTOBOpa
B COOTBETCTBUU cO cT. 65 TpynoBoro koaekca Poccuiickoit @enepaiuu JiMLo, MOCTYMAOLIEEe
Ha paboTy, MpeabsBIAeT paboTOAATENIO:

— IAaCIIOPT HUJIN HHOH JAOKYMCHT, y,Z[OCTOBepHI-OH_[I/Iﬁ JIJMYHOCTB, a TAKXKC KOIIMH CBHACTCIBCTB
(6] FOCY,HapCTBeHHOﬁ pEerucTpanuu aKTOB I'paX1aHCKOI'O0 COCTOSAHUA;

— TPYIOBYIO KHIDKKY, 3@ UCKJIIOYEHHEM CJIy4yaeB, KOIJla TPYJOBOW JOrOBOp 3aKIHOYaeTcs
BIIEPBBIE UM PAOOTHHK MOCTYNAeT Ha pabOTy Ha YCIIOBHSAX COBMECTHTENBCTBA, JINOO TPYyAOBast
KHWKKa y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPaTOl WM MO IPYTUM MIPUUYUHAM;

— CTPaxoBOC CBHIACTCIIBCTBO TI'OCYAAPCTBCHHOTO TICHCUOHHOI'0 CTpPaxOBaHMA, CTanOBOﬁ
MEIUITUHCKUM IIOJINC 00513aTENBHOTO MCIUIIUHCKOI'O CTPAXOBAHUS I'PpaKIaH;

— HOKYMCHTBI BOHMHCKOI'O y4€Ta — IJIA BOeHHOO6}I3aHHBIX " JInI, IOAJIC)KAIMUX BOUHCKOMY
yuery;

—  JIOKYMEHTHI 00 0Opa3oBaHWHM, TNPO(ECCHOHATFHOW  MEPEnoAroTOBKE,  IOBBIIICHUH
KBaJIM(UKAIIMM, CTaKUPOBKH, MPUCBOEHUHM YUEHOM CTENEeHH, YUEHOIro 3BaHHUA (€CIH TaKOBBIE
UMEIOTCS);

— CBHJIETEJILCTBO O IIOCTAHOBKE HA yY€T B HAJIOTOBOM OpraHe (M3MYEeCKOro JMIA IO MECTY
JKUTEIBCTBA Ha Teppuropun Poccuiickoit denepanun.

[Ipu odopmnenun paboTHHKa B YUpekIeHWHW pPAOOTHHKOM OTAeNa KaJIpoB 3amONHSIOTCS
yauduimpoBanubie GopMmbl T-1 u T-2 «JIuunas kapTouka pabOTHHKA», B KOTOPOH OTpasKaroTCs
CJIeMYIOIINE aHKETHBIE U Onorpaduueckre TaHHbIe pabOTHUKA:



— obmue ceaenus (O.M.0. paboTHMKa, naTa POXKICHUS, MECTO POXKICHH, TPaXTaHCTBO,
obpazoBanue, npodeccus, CTax padoThl, COCTOSIHUE B Opake, MacrOpTHHIC TaHHbBIC);

— CBEJICHUS O BOMHCKOM YYETE;

— JIaHHBIE O ITpHeMe Ha padoTy;

B nanpHeiieM B TMUHYIO KAPTOUKY BHOCATCS:

— CBEJICHUS O IIEPEBOIaxX Ha JPYrylo padory;

— CcBe/ieHus 00 aTTecTaluy;

— CBEJICHUS O TIOBBIIICHUH KBAJTU(HKAIINH;

— CBEJIEHUs 0 NIPOQecCHOHATbHOM NEePEenoAroTOBKE;

— cBeJIeHUs 0 Harpajax (IMOOIIPEHUsX ), HIOYETHBIX 3BAaHUSX;
— CBe/IeHus 00 OTIyCKax;

— CBEJICHUS O COLIMATIBHBIX TapaHTHSIX;

— CBEJIEHUS O MECTE KUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

B ornene xanpoB YupexIeHHS CO3MAIOTCS M XPaHATCS CIHEAYIOLME TPYyNIbl JOKYMEHTOB,
coJIepKaIlye TaHHbIe 0 pa0OTHUKAX B €AUHUYHOM WJIM CBOJTHOM BUJIE.

JIOKyMEHTBI, coJiepKalue IEepCOHATIbHBIE JaHHble Pa0OTHUKOB (KOMIUIEKCHl JOKYMEHTOB,
COIMPOBOXKAAIOIINE Tpolecc OQOPMIIEHHS TPYAOBBIX OTHOIIEHUH IpH IpueMe Ha paboTy,
NEpEeBOJIE, YBOJbHEHUHU; KOMIUIEKC MaTepHalioB [0 aHKETUPOBAHUIO, TECTHPOBAHUIO;
IIPOBEJCHUIO COOECe0BaHNUN C KaHIUAATOM Ha JOJKHOCTb; MOJJMHHUKU M KOMHM IPUKA30B
[0 IMYHOMY COCTaBY; JIMYHBIE Jiela W TPYAOBbIE KHW)KKM pPaOOTHHKOB; J€Na, COJAeprKallue
OCHOBaHHUs K IpUKa3y II0 JUYHOMY COCTaBY; J€ja, COAEpXallhe MaTepuallbl aTTecTaluu
paOOTHUKOB; CIYXKEOHBIX paccieOBaHUM; CIPABOYHO-MH()OPMAIIMOHHBIH OaHK JaHHBIX
[0 epCOHANY (KapTOTEKH, JKypHaJbl); MOUIMHHUKKA U KOIMU OTYETHBIX, aHAIUTHYECKUX
U CIPAaBOYHBIX MAaTE€pPHAJIOB, IEepeaBacMbIX pPYKOBOJACTBY YUpEXKIEHHUS, PYKOBOAUTEISIM
CTPYKTYPHBIX TMOJpa3/eieHH; KOMUM OTYETOB, HANpaBISEMBIX B IOCYJapCTBEHHbIE OpTraHbl
CTaTHCTHUKH, HAJIOTOBblE€ WHCIEKIMM, BBIIIECTOSIIIME OpraHbl YIpPaBJIE€HUS U Jpyrue
YUPEXKIEHU).

JlokyMeHTanst 1O OpraHu3anuu  paboThl  CTPYKTYPHBIX  HOJpa3JesieHH (ITOJ0KEHUS
O CTPYKTYPHBIX  TOApAa3/eiIeHUsIX, JODKHOCTHBbIE HWHCTPYKIUU PAOOTHHUKOB, IPHUKA3bI,
pacrnopspKeHUs, yKa3aHUsl PyKOBOJICTBA YUpPEXJIEHHUS); JOKYMEHTHI MO IUIAHUPOBAHUIO, YYETY,
aHaJIM3y U OTYETHOCTH B YACTU PAOOTHI C MEPCOHAIOM Y UPEIKICHHUS.



3 CoOop, oOpaboTka, 3ammTa TMEPCOHATBHBIX JaHHBIX, MOPSIOK OOpaOOTKH U XpaHEHUS
NIEPCOHATBHBIX JAHHBIX

3.1 Iopsiok nonyyeHus: MepcoOHAIbHBIX TAHHBIX

Bce mepconanbHble MaHHBIE pPAaOOTHHKA YUpEXKIEHHS CIEQyeT IOIydaTb Y HEro CaMoro.
Ecnu nepcoHasibHble JJTaHHBIE PA0OTHHMKA BO3MOXHO IIOJYYUTh TOJIBKO Yy TPEThEH CTOPOHBI,
TO paOOTHUK JOJKEH OBITH YBEJIOMJIEH 00 3TOM 3apaHee W OT Hero JOJDKHO OBITh MOJYYEHO
IHCbMEHHOE corjacue. J[oKHOCTHOEe IO paboTonarelsis JOJDKHO COOOIIUTH PaOOTHUKY
VupexaeHHs: 0 LelsiX, MPEnoiaraeéMbIX HCTOYHHKAX U CIIOCO0aX IOJyYEHHs MEPCOHATBHBIX
JIaHHBIX, aTaKkKe O XapakTepe IOICKAIIUX IOJYYCHHIO [EPCOHANBHBIX  JIaHHBIX
¥ TIOCJIC/ICTBUSX OTKa3a paOOTHHKA JIaTh MMCBMEHHOE COTJIache Ha UX IOJy4eHHe.

Paboronarens He uMmeeT mpaBa mojiy4yaTb U 00pabaThiBaTh NEPCOHAIbHbBIE JaHHbIE PAOOTHUKA
VYuypexaeHus o ero pacoBod, HalMOHAJIBHOW MPHUHAJJIEKHOCTH, MOJUTHYECKUX B3IUIAAX,
PENUTHO3HBIX UIH  PUIOCOPCKUX YOSKICHUAX, COCTOSHMM 3]I0POBbSl, WHTHMHOW JKU3HHU.
B ciyuasix, HemocpeACTBEHHO CBSI3aHHBIX € BOIIPOCAMM TPYIOBBIX OTHOILEHHH, B COOTBETCTBUU
coct. 24 Koncrurynuu Poccuiickoit @enepauuu paboronaTenb BIpaBe I0JIy4aTh
1 00pabaThIBaTh JaHHBIC O YACTHOW KU3HU PAOOTHUKA TOJIBKO C €0 MUCHBMEHHOTO COTJIACHS.

[IpenocraBienue couckaTeneM AOKHOCTH MEPCOHATIBHBIX JTaHHBIX J0 3aKIIOUYEHHUS TPYIOBOTO
JoroBopa (pe3rome | T.1. uHpopmaluu) cuutaercs, B cooTBeTcTBuU ¢ ['paxknanckum Komekcom
Poccuiickoit ®deneparuu (ct. 158), Mom4anuBbIM corjlacueM (KOHKJIIOACHTHBIM JIEHCTBHEM),
MOJIpa3yMeBaeT coryiacue cyObekTa Ha 00pabOTKy ero mepcoHalbHBIX JTaHHBIX W HE TpeOyeT
HaJUYHS JTOTIOJIHUTEIILHOTO MUCHbMEHHOTO COTJIacHsl.

3.2 Iopspok 0OpaboOTKH, Mepelaun U XpaHEHUs IEPCOHATIbHBIX TaHHBIX

O6pa60TKa YKa3aHHbIX NICPCOHAIIBHBIX HTAHHBIX pa6OTHI/IKOB pa6OTOI[aTeJIeM BO3MOJHa TOJIBKO
¢ MMCBMEHHOTO MX corjiacus JTubo 0e3 UX COorjacHs B CICAYIOIMHNX ClIydasaXx:

1) cyObeKT mepcoHaNbHBIX JTaHHBIX J1ajl COTJacue B MUCbMEHHOW (popMe Ha 00pabOTKy CBOMX
MEPCOHAIIbHBIX IaHHBIX;

2) nepcoHaJIbHbIE TaHHBIE ABJIAIOTCS 0OLEAOCTYITHBIMU;

3) nepcoHaNbHbIE JAaHHBIE OTHOCATCSA K COCTOSIHUIO 3/I0pOBbS CyOBEKTa MEPCOHATBHBIX JTAHHBIX
U uX 00paboTka HeoOXoIuMa IS 3alllUThl €r0 KU3HH, 30POBbSI UJIM UHBIX KU3HEHHO Ba)KHBIX
MHTEPECOB JINOO >KU3HU, 3/I0OPOBBS WIM HHBIX *XU3HEHHO BaKHBIX HHTEPECOB APYTUX JIULL,
U TIOJTy4eHHE COTJIacus CyObeKTa MepCOHAIbHBIX IaHHBIX HEBO3MOKHO;

4) 00paboTKa TMEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS B MEAMKO-TIPOMUIAKTHIECKUX METIX,
B IIENIIX  YCTAHOBJICHWS MEAMIIMHCKOTO JMAarHo3a, OKa3aHWs MEIUIIMHCKAX U MEIUKO-
COLMANBHBIX YCIYT TPHU YCIOBUH, YTO 00pabOTKAa IMEpPCOHATBHBIX JaHHBIX OCYHIECTBISECTCS
JHUIOM, TPOPECCHOHATHHO 3aHUMAIONIMMCS MEIUIIUHCKONH NIeSATENFHOCThI0 | OOSI3aHHBIM
B COOTBETCTBUHU C 3aKOHOJAaTeNbCcTBOM Poccuiickoit denepaniny coxpansaTh BpaueOHYIO TaiHYy;



5) o6paboTKa MepCcoHATBHBIX JaHHBIX WICHOB (YYaCTHHKOB) OOIIECTBEHHOTO OOBEIUHEHUS WU
PENIMTHO3HOW  OpraHM3allil  OCYHIECTBIISIETCS ~ COOTBETCTBYIOIIMMH  OOIIECTBEHHBIM
00BbEIMHEHUEM UJIM  PEJIMTHO3HOM  OpraHu3alue, JNEUCTBYIOLIMMH B COOTBETCTBHH
¢ 3akoHojarenbcTBoM  Poccuiickoit  @enepauuu, U JOCTHXKEHUST  3aKOHHBIX  LIEJIEH,
MPEAYCMOTPEHHBIX HUX YUYPEAUTEIbHBIMA JOKYMEHTAMH, TP YCJIOBUHU, YTO IEPCOHAIbHBIC
IaHHble He OyAyT pacmpocTpaHATbcs 0Oe3 corjacus B MUCbMEHHOM Qopme CcyObeKTOB
MEPCOHAIIbHBIX JIAHHBIX;

6) 00paboTKa MepCOHANBHBIX JAHHBIX HEO0X0IMMa B CBSI3U C OCYIIECTBICHUEM MPABOCYIUS;

7) 00paboTKa MEPCOHAIBHBIX JTAHHBIX OCYIIECTBIISICTCS B COOTBETCTBHHU C 3aKOHOJIATEIHCTBOM
Poccutickoit ®denepanun 0 6€30MaCHOCTH, 00 ONMEPATHBHO-PO3BICKHON JIEATEILHOCTH, a TAKKe
B COOTBETCTBUHU C YIOJIOBHO-MCIIOJIHUTEIBHBIM 3aKOHOAATeNbcTBOM Poccuiickorn denepanuu.
PaGoTonmarens BmpaBe oOpabaThiBaTh  IEPCOHANBHBIC JaHHBIE PAOOTHUKOB  TOJBKO
C UX MHCbMEHHOTO COTJIACHSL.

[TucbmeHHOE coryiacue pabOTHHKA Ha 00pa0OTKYy CBOMX MEPCOHAJIBHBIX JAHHBIX JIOJDKHO
BKJIFOYATH B CEO:

— q)aMI/IJII/IIO, UM, OTYCCTBO, aapecC Cy6T)€KTa MNEpCOHANIBHBIX AAaHHBIX, HOMCP OCHOBHOI'O
JOKYMCHTA, YAOCTOBECPAIOUICTO €TI0 JIUIYHOCTh, CBCACHUA O A4aTC BbIAAYH YKA3aHHOI'O JOKYMCHTA
H BBIJIABIICM €TI0 OPraHeC;

— HauMeHOBaHue (paMHuiIni0, UMs, OTUECTBO) W aapec OIeparopa, MOJIyYalollero corjacue
CcyOBeKTa MepCOHANBHBIX JaHHBIX;

— IO CJIb O6pa6OTKI/I MNEPCOHANIBHBIX JaHHBIX;

— MEpCUCHb NCPCOHAIIBHBIX JdHHBIX, Ha 06pa60TI<y KOTOPBIX HacTCA COIJIaCue Cy6’beKTa
NEPCOHATIBHBIX JaHHBIX;

— TIEpeUeHb JIEUCTBUI C MEPCOHATHHBIMH IAHHBIMHU, HA COBEPIIICHUE KOTOPBIX JAETCS COTJIacHe,
o0111ee omMcaHue UCTIOJIB3YEMBIX OIEPaTOPOM CITOCOO0B 00pabOTKU MEPCOHAIBHBIX TAHHBIX;

— CPOK, B TCUHCHHUEC KOTOPOTO I[CI\/’ICTByeT corjiacue, a TakKiKe mopAaaoK €ro OT3bsiBa.
Cornacue pa6OTHI/IKa HC Tpe6yeTc;1 B CIICAYIOIIHUX ClIydadX:

— 00paboTKa MEepCOHANBHBIX AAHHBIX OCYIIECTBIISICTCS HAa OCHOBAaHMH (ellepalIbHOTO 3aKOHa,
YCTaHABJIMBAIOIIETO €€ I1eJb, YCIOBHUS MOJYYCHHUS MEPCOHANBHBIX TAHHBIX U KPYT CYOBEKTOB,
IIEPCOHANIBHBIC JIaHHBIE KOTOPBIX IMOJJIEKAT 00pabOTKe, a TAKXKE ONPEJISIISIONEro TOTHOMOYHS
paboTtonarens;

— o00paboTka TEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LENSIX HCIOIHEHUS TPYJOBOTO
JIOTOBOPA, OAHOM U3 CTOPOH KOTOPOTO SIBIIETCS CYOBEKT MEPCOHATBHBIX TAHHBIX;



— 00paboTka NEpPCOHAIBHBIX JaHHBIX OCYLIECTBISIETCA Ui CTATUCTHUECKUX WIIM UHBIX
HAyYHBIX IIeJIel IPU YCIOBUU 0053aTeIbHOr0 00€3TNYMBaHUS IEPCOHATBHBIX JaHHBIX;

— 06pa60TKa MNEPCOHAJIbHBIX JaHHBIX H606XOI[I/IM3 JJIA 3al0UThI JKU3HH, 300POBbA UKW HHBIX
JKU3HCHHO Ba’XKHBIX MHTCPCCOB paGOTHI/IKa, CCJIM MOJIYYCHHUEC €ro Corjracuss HCBO3MOKHO.

TakuMm 00pa3oM, B cooTBeTcTBHHU CO CT. 86, 1. 14 TK P® B niensix obecnieueHus mpas u cBOOOT
YeloBeKa W rpaxaannHa Pabotomarens W ero mpeiCcTaBUTENH IPH 00padOTKe MEepCOHATBHBIX
JIAHHBIX paOOTHHKA JODKHBI COOJIIOIATH CIEAYIOIINE O0IIe TpeOOBaHUS:

— 00paboTKa MEepPCOHANBHBIX JaHHBIX MOXKET OCYIIECTBIIATHCS HMCKIIOYUTEIBHO B LENSIX
oOecrieyeHHsT COOJIIOJICHUST 3aKOHOB M MHBIX HOPMATHBHBIX NPAaBOBBIX aKTOB, COICHCTBUS
paboTHUKAM B TPYAOYCTPOMCTBE, OOYUYCHUN W MPOIABMKCHHUH 10 CITy>KOe, 00ecIieueHus JIMYHOM
0e30MacHOCTH PAOOTHHUKOB, KOHTPOJS KOJMYECTBA W Ka4eCTBa BBIMIOJHACMON pPabOTHI
1 00eCIIeYeHUsI COXPAaHHOCTH UMYIIIECTBA;

— Ipu ompenesieHnd o0beMa | CoJep)KaHHus, 0o0padaThIBaeMbBIX IEPCOHANBHBIX JaHHBIX
Paboronarens nomkeH pykoBoacTtBoBaThesi Koncturyiueit Poccutickoit denepanuu, TpynoBeim
kojJiekcoM Poccutickoit denepariuu 1 HHBIMH (eiepaaIbHbBIMU 3aKOHAMM;

— TIpU IPUHATUU PELICHHUH, 3aTParuBarOIMX HHTEpechl paboTHuka, PaboTomarens He mMmeeT
[IpaBa OCHOBBIBATbCSI HAa IEPCOHAIBHBIX JAHHBIX PAOOTHMKA, MOJYYEHHBIX HCKIIOUUTEIHHO
B pe3yJIbTaTe UX aBTOMATU3UPOBAHHON 00paOOTKM WIIM AJEKTPOHHOIO MOJIYUEHUS;

— 3alIMTa MEPCOHANbHBIX JIaHHBIX PAOOTHHKA OT HENMPABOMEPHOI'O HX HCIOJIb30BaHUS WU
yTpaTel obecrieuuBaeTcsi Paboromarenem 3a cueT €ro CpelICTB B MOPSJIKE, YCTAHOBICHHOM
benepaabHBIM 3aKOHOM;

— pa6OTHI/IKI/I " UX NPEACTABUTCIIN JOJIZKHBI OBITh 03HAKOMJICHBI noxa paCnuckKy ¢ 10KyMEHTaMU
quexcz[eHI/m, YCTaHAaBJIMBAOIIIUMU TMOPAIOK O6pa6OTKI/I MNEPCOHANIBHBIX HJaHHBIX pa60THI/IKOB,
a TaKxke 00 ux IpaBax u 00513aHHOCTSX B ITOMU O6.]'IaCTI/I;

— BOBCEX cIyyasX OTKa3 pabOTHUKAa OT CBOMX IIpaB Ha COXPAHEHHWE W 3alUTy TalHbI
HEIEeUCTBUTEIIEH.

4, Hepe;[aqa " XPaHCHUC NCPCOHAJIBHBIX JaHHBIX

[Ipu mepemaue TEPCOHANBHBIX JaHHBIX paboTHHKa PabGoTomaTens JOMKEH COOMOIATH
ciemyromye TpeOoBaHMS:

— He coolLIaTh MepCOHaJbHBIE JaHHble pabOTHUKA TPEeThel CTOpOHE ©0e3 MUChMEHHOTO
corimacusg  paOOTHHMKA, 3a UCKIIOYEHHWEM  CIy4yaeB, KOI/la 3TO HEOOXOOUMO B LENSIX
MpeyNpeXIeHUs YIpO3bl )KU3HU U 3J0POBbI0 PAOOTHHKA, a TAK)KE B CIIyyasiX, YCTAHOBJIEHHBIX
benepanbHBIM 3aKOHOM;

—  HecooOIaTh  TNEPCOHANbHBIC  JaHHbIE  pAaOOTHHKA B KOMMEPYECKHX  IENIX
0€e3 ero NMCbLMEHHOTO COrJIacHsl.



— MpeAYNPEIUTH JIHII, TOJYYUBIINX ITEPCOHATBHBIC JaHHBIC PAOOTHHUKA, O TOM, YTO 3TU JaHHBIE
MOTYT OBITh HCIIOJIb30BaHbI JIMIIb B IEJSAX, JJI KOTOPHIX OHU COOOIICHBI, U TPEOOBATh OT 3TUX
JIVII IOJITBEPXKICHUSI TOTO, YTO ATO MpaBWwiIo cobirogeHo. JIuma, moixyduBIIEe TEpCOHAIBHBIC
JlaHHbIE pabOTHHKA, 00s3aHBI COOJTIOIATh PEKUM CEKPETHOCTH (KOH(PHUACHIIMAIBHOCTH). [laHHOE
[TonoxeHne He pacpoCTpaHsIETCs Ha OOMEH MEPCOHATLHBIMU JIAaHHBIMU PAOOTHHKOB B MOPSIIKE,
YCTaHOBJICHHOM (peliepaibHBIMH 3aKOHAMH;

— OCYHIECTBJIATE IEpc€aady IMNEPCOHAIBHBIX IaHHBIX pa6OTHI/IKOB B IIpcaciax y‘lpe)I(,Z[CHI/IH
B COOTBCTCTBHUH C HACTOAIIHUM HOHO)KCHI/IeM;

— paspfmarb AOCTYyIl K IICPCOHAJIBHBIM  OaHHBIM pa60THI/IKOB TOJBKO  CII€HUAJIBHO
YIIOJHOMOUYCHHLIM JIMIaM, IIPHU 3TOM YKA3aHHBIC JIMIA AOJDKHBI UMETH IIPAaBO IOJYYaThb TOJIBKO
TC ICPCOHAJIBHBIC OAHHBIC pa6OTHI/IKa, KOTOPLIC HGO6XOILI/IMI)I JJIA BBIIIOJTHCHUA KOHerTHOI\/JI

byHKIH,

— He 3ampammBaTh HWHOOPMAIMIO O COCTOSHHHM 370pOBbS PaOOTHHKA, 3a UCKIIOYCHHEM
TEX CBEJCHUN, KOTOpPBHIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH BBIMIOJHEHUSI PAOOTHUKOM
TPYAOBOH (QYHKIUY;

— INepcaaBaThb IICPCOHAJIBHBIC JTdHHbLIC pa6OTHI/IKa IpeaACTaBUTCIIAM pa6OTHI/IKOB B IIOpAAKE,
YCTAHOBJICHHOM pr,HOBBIM KOJCKCOM Poccuiickoit (Dezlepaulzm, " OI'paHU4YMBAaTb
oTy PIH(bOpMaI_II/IIO TOJIBKO TEMH IICPCOHAJIbHBIMU AadHHBIMU pa6OTHI/IKa, KOTOPBIC HCO6XOI[I/IMLI
JJI1 BBIITOJITHCHUSA YKAa3aHHBIMU MPEACTABUTCIIAMHA UX @)YHKIII/H/I

XpaHeHHe " UCIIOJIb30BAHUEC IIEPCOHATIBHBIX NAHHBIX!

- HepCOHaJ'ILHHe JaHHBIC pa6OTHI/IKOB O6pa6aTBIBaIOTCH U XpaHATCA B OTACJIC KaJpOB,
MEpCOHAJILHLIC JaHHBIC yqalmuxcs O6pa6aTLIBaIOTCSI U XPpaHATCA B KaHIICJIIpHUU
" B IPCIHA3HAUYCHHBIX JIS1 9TOI'0 3JIEMCHTAX I/IH(I)OpMaI_II/IOHHLIX CHUCTCM.

- IlepcoHanbHble JaHHblE PAOOTHHMKOB W y4alUXCs MOTYT OBbITh IOJYY€HBl, HMPOXOAUTh
JanpHemyo o0paboOTKy U mepelaBaThbCsl Ha XpaHEHHE Kak Ha OyMaKHbIX  HOCHTEIIX,
TaK 4 B DJICKTPOHHOM  BHJE€ — B JOKaJIbHOW KOMIIBIOTEDHOM CETH U B CIIELUAIBHBIX
KOMIBIOTEpHBIX porpammax: «1C: 3apmnara u kajaps», «llIkonbHbli opuc» u T.1..

[Ipy moNydeHWH TEePCOHAIBHBIX MJAHHBIX HE OT paOOTHHKA (32 HCKIIOUEHHUEM CITy4aes,
€CITM TIEPCOHANIbHBIC  JIAHHBIE  OBUIM  TPENOCTaBICHBI  paboOTOAATENI0  HAa OCHOBAHHUH
dbenepanbHOTO 3aKOHA WM ©CJIM MEePCOHATbHBbIE JAaHHBIE SIBISIOTCS  OOIIEJOCTYITHBIMHU)
paboTonmaTens 10 Hayana OOpa0OTKM TaKWX NEPCOHANBHBIX MTAaHHBIX O00s3aH MPEIOCTABUTH
PabOTHHKY CIAEAYIONIYI0 HHPOPMAIIHIO:

- HaMMCHOBAHUC ((I)aMI/IJ'II/I}I, nMs, OT‘ICCTBO) " aJIpe€C oreparopa Ui €ro nNpeaACTaBUTCIIA;

- 1enb 00paboTKU MEPCOHANBHBIX JaHHBIX U €€ IPABOBOE OCHOBAHHUE;



- npeamnojgaraCMbIC moJb30BaTCIIU IMICPCOHAIBHBIX JAHHBIX

- yCTaHOBJICHHBIE HacTosmuM DenepanbHbIM 3aKOHOM IIpaBa CyOBEKTa IEPCOHATBHBIX
JNAHHEBIX.

5. JIoCTyI K MepcoHaIbHBIM JAHHBIM pa0OTHUKOB

[IpaBo gocTyma K nepcoHaIbHbIM JaHHBIM PAOOTHUKOB UMEIOT:
— JUPEKTOp YUpexKACHUS,

— COTPYIHHUKH OTJIeJIa KaJpOB;

— COTPYJIHUKHU OYyXTanTepHHu.

PaboTHuk YupexaeHus uMeeT mpaso:

— TOJIy4aTh JOCTYII K CBOMM IEPCOHATBHBIM JIaHHBIM U O3HAaKOMJICHUE C HMH, BKITIOYAs IIPaBO
Ha 0E3BO3ME3HOE TIOJIyYeHHE KOMMH JT00O0W 3amucH, cojepiKalledl NMepCOHANbHBIC JIaHHbBIC
paboOTHUKA;

— TpeboBaTh OT PaGoronmatenss yTOYHEHHWS, WCKIIOYEHHUS MIIM HCIPABICHHUS HETOHBIX,
HEBEPHBIX, YCTApEBIUUX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJYYCHHBIX WIM  HE ABJIAIOLINX
HeoOxoauMbIMu 11 PaboTonarens nepcoHalbHbIX JaHHBIX;

— HOJYy4aTb OT Pa6OTOI[aTeJ'I$II

e CBCIACHHUMA O JIMLAX, KOTOPBIC MMCKOT AOCTYIl K INCPCOHAJIBHBIM JAdHHBIM UM KOTOPBIM
MOXET OBITh MpeaOCTaBJICH TaKkou AOCTYII;

e TIEPCUCHb O6pa6aTbIBaeMLIX NEPCOHAJIBHBIX JAHHBIX U UCTOYHHK HUX ITOJTYUCHUS

e CpOKH 06pa6OTKI/I MNEPCOHANIBHBIX TAHHBIX, B TOM YUCJIC CPOKH UX XPAHCHU,

e CBCIACHUA O TOM, KAKHC IOPUIUYCCKHUEC IIOCICACTBUA JIA Cy6’I)CKTa NEPCOHATBbHBIX
JaHHBIX MOXKET ITOBJICYD 3a co0oif o6pa60TKa €ro NMCPCOHAJIBHBIX NaHHBIX.

— TpC6OBaTB HN3BCIICHUA Pa6OTOI[aTCJ'IeM BCCX JIML, KOTOPBIM pPaHEC ObLIH COO6H.[CHBI
HCBCPHBIC UJIN HCIIOJIHBIC MEpCOHAJILHLBIC JaHHBIC, 000 Bcex MPOU3BCACHHBIX
B HUX UCKIIOUYCHUAX, UCTIPABJICHUAX WUJIW JOITIOJTHCHUAX

— o0aJioBaTh B YIIOJHOMOYEHHBIN OpraH IO 3alluTe IMpaB CyOBEKTOB MEPCOHAIbHBIX
JTAHHBIX WM B CyZ€OHOM MOpsiIKE HElpaBOMEpHbIE AelcTBUs uinu Oe3neicTBust PaboTonarens
npu 00paboOTKe U 3alIUTe €ro MEePCOHANBHbBIX TaHHBIX;

— KOIIMPOBAaTh WU ACJIATb BBIIMHCKHW TICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa paspemacTcsa
HCKIIOYUTCIIBHO B CJ'Iy>KC6HBIX HeJsX ¢ MMCbMCHHOTO Pa3spCHICHUA Ha4YaJIbHUKA OTACIIA KaAPOB;

— nmepenaya MHPOPMAIUU TPEThell CTOpPOHE BO3MOKHA TOJBKO MPU MUCHMEHHOM COTJIACUU
PaOOTHHKOB.



6. OTBETCTBEHHOCTD 32 HapyIIEHUE HOPM, PEryIUPYIOIINX 00pabOTKY U 3alUTY MEPCOHATBHBIX
JTAHHBIX

PaGoTHUKM Y4UpeKAeHUs, BUHOBHBIC B HAPYIICHHH HOPM, PpETYJIUPYIOUIMX IOJIyYCHHUE,
00paboOTKy W 3alllUTy TEPCOHAIBHBIX JaHHBIX PA0OTHHKA, HECYT JMCIUILTHHAPHYIO
aJIMUHHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WIIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH
¢ deepaNbHBIMU 3aKOHAMM.



