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I. O0mue mooKeHust

1.1Hacrosmmee ITonoxerne o mopsiike 06paGOTKH NEpPCOHATBHBIX JaHHBIX (Manee — Ilonoxenue)
B MBOY COIII Ne39 um.T.C.J[3e6ucoBa (maiee — YdpexaeHHe) pa3pabOTaHO B COOTBETCTBHH
DenepanbHbM 3aKoHOM 0T 27 Hions 2006 r. Ne 149-®3 «O6 mHpopMmaryy, HHGOPMAIHOHHEIX
TEXHONOTHSX ¥ O 3amuTe HEpopManum», DenepansusiM 3akoHoM ot 27 mions 2006 r. Ne 152-
@3 «O mepcoHATBHEIX NaHHBIX», [lonoxeHneM 00 obecrnedeHnn Ge30IacHOCTH IEPCOHANBHBIX
JAHHBIX ~ ITIpH BX 06pa0oTke B MH(GOPMAITMOHHBIX ~ CHCTeMaX  MEPCOHANBHBIX  JAHHBIX,
yrBepxaenasmv [locranosnenuem IIpasurenscrsa Poccutickoit @enepanuu ot 21.03.2012r. Ne211,
[lonoxenueM 06 0COGEHHOCTSX 0OpabOTKH  NEPCOHANBHBIX  JAHHBIX, OCYIIECTBISEMOH
6e3 HCIIONB30BAHHS CPEJCTB aBTOMATH3AlMH, yTBepKAeHHBIM [loctanosnenuem IlpaBuTenbcTsa
Poccuiickoii @enepamuu ot 15.09.2008 Ne 687, [IpaBuiiaMu BHYTPEHHET0 TPYIOBOTO pacropsiika
VupexaeHus ¥ ONpeeNseT MOPSIOK MONydeHHs, ydera, oOpaGoTKH, HAKOIUICHHS H XPaHEHHS
MePCOHAIBHBIX JaHHBIX. A

1.1. Hacrosimam [TonoskeHHeM ONMpeAensercs MOpsI0K OOpalieH s ¢ NePCOHATbHBIME TaHHBIMA
cotpyaauko MBOY COIII Ne39 um.T.C.J[3e6ucopa ( nanee Illkomna).

1.2. Vnopsmouenne OOpameHMs C NEPCOHANBHBIMH JaHHBIMH HMMEET NENbI0 OOECIedHTh
COOTIO/IeHHE 3aKOHHBIX TPaB M HHTepecoB [1IKOMBI H €e COTPYTHHKOB B CBSI3H C HEOOXOMMOCTBIO
nonydenns (cGopa), cucremaTm3anu (KOMOMHMPOBAHHS), XPaHEHHS W Tepefadd CBE/ICHH,
COCTaBJISIOMUX (CM. Jjajiee) IepCOHAbHEIE JAHHBIC.

1.3. IlepcoHanbHBIe JaHHBIE COTPYAHHKA - JI00as MHPOpMAlKS, OTHOCAMAACS K JTaHHOMY
COTPYHHKY (CYOBEKTy IEpCOHANBHBIX JAaHHBIX) M HeoOxomumas Illkone B CBS3H ¢ TPYNOBBIMH
OTHOIICHUSIMH, B TOM YHCIIE:

(aMuITHsL, BMS, OTIECTBO COTPYIHHKA,

Jlata | MeCTO POXKIECHHS COTPYIHHKA;

ajipec COTPYyIHHUKA;

ceMeiiHoe, COIUAIbHOS, IMYIIIECTBEHHOE ITOJIOXKEHUE COTPYTHUKA;

oOpa3oBaHue, Tpoecchs COTPYAHHKA;

JIOXOJIBI, IMYINECTBO U HMYIIECTBEHHBIE 0053aTEILCTBA COTPY/HHKA;

Jpyras aHaJOTMYHas WH(OPMANHs, HAa OCHOBAHHHM KOTOPOH BO3MOXHA OesommGouHas
uaeHTH(HKAIUSI CyObeKTa NEPCOHABHBIX JIaHHBIX.



1.4. CseneHuss O NEPCOHAIBHBIX JaHHBIX COTPYAHMKOB OTHOCATCA K  YHCIY
KOH(QUIEHIMATIbHbIX. PeXuM KOH(UIEHIMANbHOCTH B OTHOLIEHWU IIE€PCOHANBHBIX JaHHBIX
CHUMAETCSL:

B ciiydae ux o0e3IMurBaHus (CM. Janee);

10 UCTECYECHUHU 75 JIET CPOKA UX XPAHCHUS;

B IPYTHX Clly4yasiX, IPEeAyCMOTPEHHBIX (peepanbHbIMU 3aKOHAMHU.

II. OcnoBHbIe MOHATHS. COCTAaB MEPCOHAIBHBIX JAHHBIX
COTPYAHMKOB

2.1. Ins ueneit Hacrosiero [1onoxeHust HCIONIb3YIOTCA CIIE1YIOIIME OCHOBHbBIE MOHATHUS:

MepCOHANbHbIC JAHHBIE COTPYAHHKA - B COOTBETCTBUU C olpeaeieHueM I. 1.3 Hacrosiero
ITonoxenus;

0o0paboTKa MepCOHAJIbHBIX MAaHHBIX COTPYIHUKA - cOOp, CUCTeMaTH3alUs, HAKOIUICHUE,
XpaHEHue, yrouHeHrue (0OHOBJIEHHUE, U3MEHEHUE), UCII0JIb30BaHUE, PACIIPOCTPAHEHHE (B TOM YHCIIE
nepenava), o0e3TMurBaHue, OJIOKUPOBAHNE, YHUUTOKECHHUE MEPCOHATBHBIX JaHHBIX;

KOH(PUACHIIMAIBHOCTh  MEPCOHAIBHBIX JIAHHBIX - 00s3aTelbHOE JUIA  COONIOJEHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, IMIOJIYYMBIIErO JOCTYl K TEPCOHAIBHBIM JIaHHBIM
COTPYJIHUKOB, TpeOOBaHHE HE JAONYCKaTh UX paclpocTpaHeHust 0e3 coriacusi pabOTHHUKA UM UHOTO
3aKOHHOTO OCHOBAHWS;

pacnpocTpaHEHUE T[EPCOHAJIbHBIX JIAaHHBIX - JEMCTBMS, HANpaBJIEHHbIE Ha Iepeaavy
MEPCOHANBHBIX JAHHBIX COTPYAHHKOB ONPEICICHHOMY KpYry Juil (mepeaaya IMepCOHATbHBIX
JAHHBIX) WM O3HAKOMJICHHE C MEPCOHAJIBHBIMH JTAHHBIMH HEOTPAHHMUYCHHOTO KpyTra JIMI, B TOM
qrciie 00HapoI0BaHKE MEPCOHATBHBIX TAHHBIX COTPYIHUKOB B CPEJCTBAX MacCOBOM MH(OpMALIUU,
pa3MenieHre B MH(OPMAaLMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSAX WIM NPEJICTaBICHUE JOCTYIa K
MEPCOHAIBHBIM JIaHHBIM COTPYAHUKOB KaKUM-JIHOO UHBIM CIIOCOOOM;

WCIIOJIb30BaHUE TIEPCOHAIBHBIX JaHHBIX - IEHCTBHA (OMEpalui) ¢ MEPCOHATHLHBIMU JTaHHBIMH,
coBeplIIaeMble YIOTHOMOYEHHBIM JIOJDKHOCTHBIM JHIIOM [IIKOMBI B LENSIX MPUHATUS PEHICHUN WU
COBEPILIEHHS] WHBIX JEHCTBHH, TOPOXKIAOIINX FOPHIMYECKHE TIOCIEACTBUS B OTHOIICHUH
COTPYAHUKOB JHOO MHBIM 00pa3oM 3aTparuBalOLIMX WX MpaBa U CBOOOIBI WM MpaBa M CBOOOIBI
JPYTHX JIAIL;

OJIOKMpPOBaHUE MEPCOHAIBHBIX JaHHBIX - BPEMEHHOE IpeKpalieHue coopa, CuCTeMaTH3aIIH,
HAKOIUJICHHS, WCIOJB30BAHUS, PACIPOCTPAHEHHS TEPCOHANBHBIX JAHHBIX COTPYIHHKOB, B TOM
qucie uX Nnepeayy;

YHUUYTOKCHHUE TEPCOHAIBHBIX MAHHBIX - JEHCTBHSA, B PE3YyJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJIEP’KaHUE MEPCOHAIBHBIX JTAHHBIX B MH()OPMAIMOHHOW CHUCTEME MEepPCOHAIBHBIX
JAHHBIX COTPYAHWKOB WM B pe3yjbTaTe KOTOPHIX YHHYTOXKAIOTCS MaTepHabHBIE HOCHUTEIN
MEePCOHANBHBIX JaHHBIX COTPYAHUKOB;

00e3MYMBaHNe MEPCOHAIbHBIX JaHHBIX - JEUCTBUS, B PE3YJIbTaTe€ KOTOPHIX HEBO3MOXKHO
OTIPEACIUTh MPUHAICKHOCTh IEPCOHANTBHBIX JAaHHBIX KOHKPETHOMY COTPYIHHKY;

001Ie/I0CTYITHBIE TIEPCOHATIbHBIE TAHHBIE - IEPCOHATIbHBIE JaHHBIE, JOCTYI HEOIPAaHUYEHHOTO
Kpyra JIMI, K KOTOPbIM IPEAOCTABIEH C COTJIACUsl COTPYJHHKA, MJIM HAa KOTOPBIE B COOTBETCTBHH C
dbenepalTbHBIMU 3aKOHAMHU HE PAcTIpOCTpaHsIeTCsl TpeOoBaHME COOIIOACHUS KOH(DUICHIIMATbHOCTH;

uHpopManus - cBeJeHNs (COOOIEHHs, JaHHbIE) HE3aBUCUMO OT (DOPMBI UX MPEICTABICHHUS;

JOKYMEHTUpOBaHHasi MHGopMalus - 3apUKCHPOBAHHAs HAa MAaTepUAIbLHOM HOCUTENE MyTeM
JOKYMEHTUPOBAaHUA HMHPOpPMAIMS C PEKBU3UTAMH, TO3BOJSIONIMMH  OMPEACIUTh  TaKyko
MH(OPMALIMIO WK €€ MaTepuaibHbI HOCUTENb.

2.2. Undopmanusi, mpeacTaBiseMas COTPYIHUKOM MPHU MOCTYyIJIeHHH Ha padoty B Llkomy,
JOJKHA UMETh JOKyMEHTalbHyIo ¢opMmy. [IpH 3akiatodeHnH TpyAOBOIrO AOTOBOpPa B COOTBETCTBUU
co cT. 65 TpynoBoro koaekca P® nuiio, nocrynatorniee Ha paboTy, IpeIbsIBIISET:

MacHopT WM UHOU JOKYMEHT, YAOCTOBEPSIOIINHN JINYHOCTB;



TPYIOBYIO KHUKKY, 32 MCKJIIOUCHHEM CIy4aeB, KOTJa JOTOBOP 3aKJIIOYACTCs BIEPBBIC, WM
pabOTHUK TOCTymaer Ha paboOTy Ha YCIOBUSX COBMECTUTEIbCTBA, WU TPYAOBas KHIDKKA Y
pabOTHUKA OTCYTCTBYET B CBS3H C €€ YTPATO MIIH 110 IPYTUM IPUYHHAM;

CTPaxoBO€ CBUIETEIHCTBO IOCYIaPCTBEHHOI'O IEHCHOHHOTO CTPAaXOBaHUS;

JOKYMEHTBHI BOMHCKOT'O y4eTa - JUIsl JIUL, MTOAJICKAIINX BOMHCKOMY YUETY;

JOKYMEHT 00 o0Opa3oBaHUM, O KBIM(UKAIMKU WIA HAJIWYUM CHEIHAIbHBIX 3HAHUI - HpU
NOCTYIUICHUHU Ha paboTy, TpeOYIOUIYIO CIIEUATbHBIX 3HAHHUN WM CIIEHUAIBHON MOITOTOBKH;

cBUAETEeNnsCTBO 0 npucBoeHnr MHH (mpu ero Hanuuuu y paboTHHKA).

CIIPaBKYy O HAJIMYUH CYTUMOCTH.

2.3. Ilpu odopmiieHUn COTpyAHHUKA CEKpeTapeM 3amoiHseTcs yHuuiupoBanHas gopma T-2
"JIndHas kapTouka paboTHUKA", B KOTOPOH OTPaKarOTCsI CIEAYIONUE aHKETHBIC U Onorpaduueckue
JaHHbIE paOOTHHUKA:

- obume ceepenus (P.M.0., nata poxIeHUs, MECTO POXKACHHUS, TPAXKAAHCTBO, 00Opa3OBaHHE,
npodeccusi, CTax paboThI, COCTOSIHUE B Opake, MacIOPTHHIE TaHHbBIC);

- CBE/ICHUSI O BOMHCKOM YYETE;

- TJaHHBIE O MpUeEMe Ha PaboTy;

- CBeJIeHMSs 00 aTTecTalluu;

- CBEJICHUS O MOBBIILICHHON KBalU(pUKaImu;

- CBEZICHUS 0 TPO(ECCUOHATIFHOMN MEPETIOATOTOBKE;

- CBeJIeHUs 0 Harpajax (MOOMIPEHUsIX ), TOYETHBIX 3BAHUSX;

- CBEZICHUS 00 OTITYCKaX;

- CBEJICHUS O COIMANIbHBIX TapaHTHSIX;

- CBEJICHUSI O MECTE )KUTEJbCTBA M O KOHTAKTHBIX Tele(OHaX.

2.4. CekperapeM CO3JAIOTCS U XPaHATCS CIEAYIOIIME TPYMHIbl JOKYMEHTOB, COJAEpKaIUe
JTAHHBIE O COTPYJHHUKAX B €IMHUYHOM WJIM CBOJHOM BH/JIE:

2.4.1. JlokyMeHTBI, COAepKaIlKe epCoHaTbHbIC JaHHbIE COTPYAHUKOB:

KOMILIEKCHI JTOKYMEHTOB, COIPOBOXKAAIONINE Tporecc OQpOpMIICHHS TPYIOBBIX OTHOIICHHMA
IpU IpuemMe Ha paboTy, MepeBo/ie, YBOJIbHEHUHY;

KOMIUIEKC MaTepUaJIOB MO0 aHKETHPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO COOECETOBaHMIA C
KaHJIUJATOM Ha JIOJKHOCTB;

MOJUTMHHUKY ¥ KOIIMH MTPUKA30B (pacToOpsyKEHHI) TI0 Kaapam;

JTUYHBIE JIe]la U TPYJOBbIE KHUKKU;

7eria, CoJiepKaIiue OCHOBaHUS K MPUKA3y MO JHYHOMY COCTaBY;

Jienia, coJiepKaliie MaTepuabl aTTecTaluil COTPYTHUKOB;

7eria, coJieprKallue MaTepruatbl BHYTPEHHHUX pacclieZIOBaHHI;

CIpPaBOYHO-MH(GOPMAITMOHHBIN OaHK JaHHBIX 110 EPCOHANY (KapTOTEKH, KYPHAIIBI);

MOJUTMHHUKY ¥ KOTIMU OTYETHBIX, aHATUTHUECKUX U CIIPABOYHBIX MAaTEPUAIIOB, ITEPEIaBACMbBIX
pykoBoacTBy IlIkossr;

KOIIMM OTYETOB, HAINPABISIEMBIX B TOCYIAapPCTBEHHBIE OpPTraHbl CTATUCTHKH, HAJOTOBEIC
MHCIIEKIINY, BBIIECTOSIINE OPTaHbl YIIPABIECHUS U JPYTHe YUPEeKICHUS.

ITI. Opranu3anus 00padOTKH NEePCOHATBHBIX JAHHBIX COTPYIHHKOB
3.1. O6paboTka MEpCOHAIbHBIX TAHHBIX COTPYJHHKOB OPraHU3yeTcs B COOTBETCTBHH CO
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3.2. Bce mepcoHanbHBIE JaHHbIE COTPYAHMKA CIEAyeT MoiydaTb y Hero camoro. Ecmu
NIEpCOHATBbHBIC TAaHHBIE, BOZMOYKHO TMOJYYUTh TOJIBKO Y TPETheW CTOPOHBI, TO COTPYAHHUK JOJKEH
ObITH yBeOMJIEH 00 3TOM 3apaHee (B MMCbMEHHOW (opMe) M OT HEero JOKHO OBITh MOJIYYEHO
MMCbMEHHOE corjacue. J{OmKHOCTHOE NUI0 padoTojaTesst 00s3aHO COOOIIMTH COTPYIHUKY O
LEJIsAX, MPeAnoaraeMbIX HCTOYHUKAX M CIIOCO0axX MONYy4eHUs MEePCOHAIBHBIX JaHHBIX, a TAKXKE O
MIOCJIEICTBHSIX OTKa3a COTPYAHUKA AaTh MICBMEHHOE COTJIacHe Ha WX MOTydeHHE.

3.3. PabGotomarens He uMeeT IpaBa MOJy4aTh M 0OpadaTbiBaTh NEPCOHAIbHBIE JaHHBIC
COTPYZHHKa O €ro pacoBOW, HAIMOHAIBHOW TPHHAIC)KHOCTH, TOJUTHYCCKUX B3IIISAIAX,
PETUTHO3HBIX U PHIOCOPCKUX YOSXKICHHUSIX, COCTOSTHUM 3/I0POBbsI, MHTUMHOU >KM3HU. B ciyyasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYJIOBBIX OTHOIICHHA, B COOTBETCTBUU CO CT. 24



Koncrutynun P® pabortomarens BmpaBe MmoiydaTb U 0o0padaTbiBaTh JaHHBIE O YACTHOW KU3HU
COTPYAHHUKA TOJIBKO € €r0 MUCbMEHHOTO COIIACHSI.

3.4. OOpaboTKa yKa3aHHBIX MMEPCOHAIBHBIX JAHHBIX COTPYAHHMKOB pabOTOJaTEIeM BO3MOXKHA
TOJILKO C UX corJlacus MO0 0e3 UX Coryiacus B CIEAYIOLMX CIIydasx:

- IEPCOHAJTILHBIE TAHHBIE SBIISIOTCS OOIETOCTYTHBIMH;

- MEPCOHAJIbHBIC JaHHbIE OTHOCITCA K COCTOSHHUIO 37I0POBbsl COTPYIHHUKA, U UX 00paboTka
HeoOXouMa Ui 3alIUThl €r0 JKU3HU, 3/I0POBbsI WIM UHBIX KHU3HEHHO BAXXHBIX MHTEPECOB JAPYTHX
JIMIL ¥ TIOJTy4€HHUE COIIacusl COTPYIHUKA HEBO3ZMOXKHO;

- 10 TpeOOBAHMUIO MOJHOMOYHBIX FOCYJAaPCTBEHHBIX OPTraHOB - B CIIydYasiX, MPEAyCMOTPEHHBIX
(benepaabHbIM 3aKOHOM.

3.5. Pabotonarens BrpaBe 0OpadaThIBaTh MEPCOHAIBHBIC TaHHBIE COTPYIHUKOB TOJIBKO C MX
HNUCbMEHHOTO COTJIaCHsl.

3.6. IluceMeHHOE coriacue COTPyJHHKa Ha 00pabOTKy CBOMX IEPCOHAIBHBIX JaHHBIX
JIOJDKHO BKJIFOYATh B ceOsi:

- (hammmio, UMs, OTYECTBO, ajpec CyOBEKTa MEPCOHAIBHBIX JIaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YI0CTOBEPSIOLIEro €ro JUYHOCTh, CBEICHUS O JaTe BbIJaud YKa3aHHOTO JOKYMEHTa U
BBIJIABIIIEM €T0 OPTaHe;

- HauMeHoBaHMe ((aMMUIIMIO, UM, OTYECTBO) M apec OnepaTopa, MOIYYaroLIEro coriacue
CyObeKTa MepCOHANBHBIX JIaHHBIX;

- 1es1b 00pabOTKH NEPCOHATIBHBIX JAHHBIX;

- TepeueHb IEepPCOHANBHBIX IAaHHBIX, Ha 00pabOTKy KOTOPBIX NaeTcs corjiacue CyOBeKTa
HEPCOHAIbHBIX JAHHBIX;

- TepedeHb JEHCTBUH C TMEPCOHAIBHBIMU JAHHBIMH, HAa COBEPIICHHE KOTOPBIX aeTCs
coryiacue, oOlee ONUCaHHE MCIIOJIb3YeMbIX ONEpaTOpOM CHOcOO0B 00paOOTKH MEepPCOHAIBHBIX
JTAHHBIX;

- CPOK, B TE€YEHUE KOTOPOro JEHCTBYET COIlacHe, a TAKKe MOPSAJOK €ro OT3bIBA.

3.7. Cornacue cOTpyaHUKA HE TPEOYyeTCs B CAEAYIONINX CIydasx:

- 00paboTKa NepCOHaNbHBIX JaHHBIX OCYILECTBIIETCS Ha OCHOBaHUU TpynoBoro koaekca PO
WIM HMHOrO (enepaibHOr0 3aKOHA, YCTAHABIMBAIOLIETO €€ 1ellb, YCJIOBUSA IOJTYYEHHS
NEePCOHANBHBIX JJAHHBIX U KPYI' CYOBEKTOB, IEPCOHANIbHBIE JJAHHBIE KOTOPBIX MOAJIEXKAT 00paboTKe,
a TaKKe OMPEJEIIEHHOT0 MOJIHOMOYUS paboToaaTeNs;

- 00pa0oTKa MEepPCOHATBHBIX JAHHBIX B LIEISAX HUCIIOJHEHHS TPYAOBOTO JOr0OBOPA;

- 00paboTKa TEpPCOHANBHBIX JAaHHBIX OCYHIECTBISETCS JUISI CTAaTUCTHYECKUX WM HMHBIX
HaYYHBIX IIeJIell IPH yCIIOBUM 0053aTeIbHOTO 00€3TMYMBaHMS IEPCOHATBHBIX JAHHBIX;

- 00paboTKa MepCOHALHBIX JaHHBIX HEOOXOAMMa ISl 3alIUThl KU3HH, 3I0POBBS FIIM HHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB COTPYAHUKA, €CITU MOJIyYE€HHE €r0 COTjachus HEBO3MOXKHO.

3.8. Cotpynnuk Illkonsl mpexacTaBnsieT  JOCTOBEpHbIE cBelneHuss o cebde. Cekperapb
IpOBEPSIET TOCTOBEPHOCTh CBECHUH.

3.9. B cootBerctBUn co cT. 86 TK P® B mensx obecrnieueHus npaB U cBoOOJ YEJIOBEKA U
rpaXJaHUHA JUPEKTOp IIKOJBI, €ro 3aKOHHBIE, IMOJHOMOYHBIE MPEACTaBUTENHU MpHU 00paboTke
NIEPCOHATBHBIX JaHHBIX COTPYTHHUKA TOJKHBI BHITIOIHSTH CIICAYIONIHE O0IIHe TPEOOBAHMS:

3.9.1. O6paboTKa NepCOHANBHBIX JAHHBIX MOXKET OCYLIECTBISATHCS MCKIIOYUTENBHO B LIETSIX
obecrieyeHns COOIIIOJICHHsSI 3aKOHOB WJIM WHBIX TNPABOBBIX AaKTOB, COJEHCTBHS pPaOOTHUKaM B
TPYAOYyCTpoOiicTBe, OOy4YeHMM U NPO(PECCHOHATBFHOM MpPOABIKEHHH, OOecreyeHne JIHMYHOU
0€30ITaCHOCTH COTPYAHHKOB, KOHTPOJS KOJMYECTBA W KadyecTBA BBIMOJHAEMONH paboOTHl |
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA.

3.9.2. Ilpu ompeneneHuu oObeMa U COAEPIKaHUS, 00pabaTHIBAEMbIX MEPCOHATBHBIX JAHHBIX
paboTtonarens A0KEH pykoBoacTBoBaTbes Koncrutynueit PO, Tpynossim kogekcom PO u nHbiMu
dbeneparTbHBIMA 3aKOHAMH.

3.9.3. Ilpu npuHATHM pelIeHUl, 3aTparuBaloOIUX MHTEPEChl COTPYAHMKA, paboTojarenab He
UMeeT TpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX, TOJTYYEHHBIX O HEM HCKIIOYHUTENBHO B
pe3yJbTaTe UX aBTOMATU3UPOBAHHONW 0OPAOOTKU MIIM SJIEKTPOHHOTO MOJTyYSHHSL.



3.9.4. 3amuTa nepcoHaNbHBIX JaHHBIX COTPYJHHKA OT HEIPABOMEPHOIO UX HMCIOJIb30BaHUS
yTpaTbl obOecnednBaeTcsi paboToAaTesNeM 3a CUYeT €ro CpeACTB B IMOPSJKE, YCTAHOBJIEHHOM
benepanrbHBIM 3aKOHOM.

3.9.5. CoTpyAHUKM M MX HpPEACTABUTENIN IOJKHBI OBITh O3HAKOMIJIEHBI IO/ PACIHCKY C
JOoKyMeHTaMd KoMnaHuu, yCTaHaBIMBAIOUIMMH MOPSAOK OOpabOTKH MEPCOHATIBHBIX IAHHBIX, a
Takke 00 MX MpaBax U 00S3aHHOCTSX B ATON 00J1aCTH.

3.9.6. Bo Bcex ciydasx oTka3 paOOTHHKA OT CBOMX IPaB Ha COXPAHEHHE M 3AIIUTYy TalHBI
HEJICUCTBUTEIICH.

IV. Ilepenaya nepcoHANbHBIX JAHHBIX.

4.1. Ilpu nmepenaye nepcoHajIbHBIX JAHHBIX COTPYAHHKa paboTOJaTeNb JOKEH COONI0AaTh
CIIeAYIOIIHEe TPeOOBaHUS:

4.1.1. He cooOmaTh nepcoHaabHbIC JaHHBIE COTPYJIHUKA TPEThEH CTOPOHE 0€3 MUCHbMEHHOTO
COrJIacHsl COTPYAHHMKA, 3a WCKIIOYCHHEM CIIydaeB, KOrJa JTO HEOOXOAMMO B  HENSAX
MPEIyNPEXKACHUs YIPO3bl KU3HU U 3I0POBBIO COTPYJHHUKA, a TaKXKE B CIydasX, YCTAHOBJICHHBIX
(benepaibHBIM 3aKOHOM.

4.1.2. He cooOmarh nepcoHalbHbIE JaHHBIE COTPYIHHKAa B KOMMEpPYECKUX IeNsiX 0e3 ero
nucbMeHHoro corjacusi. O0pa0oTka NepCOHANBHBIX JAHHBIX COTPYIHUKOB B LIESAX MPOJBUKEHUS
TOBapoOB, pabOT, YCIYT Ha PHIHKE IyTeM OCYILIECTBJICHUS MPSIMBIX KOHTAKTOB C MOTEHIUAIbHBIM
HOTPEOUTETIEM C ITOMOLIBIO CPEJICTB CBSA3U JOIYCKAETCS TOJIBKO C €r0 IPEIBAPUTENBLHOTO COIIacusl.

4.1.3. llpenynpenuTs JIull, TOTYYUBIINX IEPCOHATILHBIC TAHHBIE COTPYAHHUKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITH MCIIOJIB30BaHbI JIUIIb B IEJISX, IS KOTOPBIX OHU COOOIEHBI, U TPEOOBATh OT
9THUX JIMI MOATBEPKACHHUE TOTO, YTO ITO MPABUIIO cOOM0IeHO. JInIia, MOTyYnBIINE MTEPCOHATbHbBIE
JAaHHBIC COTPYIHUKA, 00S3aHbI COOJIOATh PEXKUM CEKPETHOCTH (KOH(HIEeHIIMANBHOCTH). [JaHHOE
[TonoxxeHue He pacHpOCTpaHsAeTCs Ha 0OMEH NMEPCOHAIBHBIMU JTaHHBIMU COTPYIHUKOB B TOPSIKE,
YCTaHOBJIEHHOM (peZiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBIATh mepenady NEPCOHANbHBIX IAHHBIX COTPYIHHUKOB B COOTBETCTBUH C
HacrosmmM llomoxxenuem.

4.1.5. Paspemarbs IOCTyn K IE€PCOHAJIbHBIM JaHHBIM COTPYIHUKOB TOJIBKO CIIELUAIBHO
YIIOJTHOMOYEHHBIM JIMIaM, IIPU 3TOM YKa3aHHbIE JIMLA JOJKHBI HMETh IPaBO MOJIy4YaTh TOJIBKO T
NepCOHAIbHbIE JaHHbIE, KOTOPbIe HEOOXOAUMBI JUIsl BBIITOJIHEHUS] KOHKPETHOU (DYHKIIMH.

4.1.6. He 3anpammuBaTh HHQOPMAILIMIO O COCTOSIHUU 3/I0POBbSl COTPYAHHKA, 3@ UCKIIIOUEHUEM
TE€X CBEICHMM, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOKHOCTH BBINOJHEHHUS COTPYIHUKOM
TPYAOBON (YHKIUH.

4.1.7. llepenaBaTh NEpPCOHAIBHBIE NaHHBIE COTPYOHUKA €r0 3aKOHHBIM, IOJHOMOYHBIM
NPEJICTaBUTENIIM B TOPAJKE, YCTaHOBJIEHHOM TpynoBeIM kojekcoM P®, um orpaHuumBarh 3Ty
UH(POPMALIMIO TOJIBKO TEMH MEPCOHATIBHBIMHU JAHHBIMU, KOTOPbIE HEOOXOANWMBI JJISl BBIMOJIHEHUS
YKa3aHHBIMH NPEACTABUTEIAMU UX (QYHKIUH.

4.2. TlepcoHallbHbIE JaHHBIE COTPYIHUKOB 0OpaOaTHIBAIOTCS M XpaHATCs B KaOMHeETe
JTUPEKTOpA IIKOJBL. .

4.3. IlepcoHanbHbIE JaHHBIE COTPYJHUKOB MOTYT OBITh MOJIyYEHBI, IPOXOJUTH JalbHEHIITYIO
00paboTKy M mepenaBaThCs Ha XpaHEHMs, Kak Ha OyMa)KHBIX HOCHUTENSX, TaK U B AJIEKTPOHHOM
BU/JE (ITOCPEICTBOM JIOKAJILHON KOMIIBIOTEPHOI CETN).

4.4. Ilpu nomydyeHUU MEPCOHAIBHBIX JAHHBIX HE OT COTPYIHHUKA (32 UCKIIOYEHHEM CIy4aes,
€CIIM TepPCOHANIbHBIC JaHHbBIE SBISIOTCS OOIIEOCTYIMHBIMU) paboToaTeNb 10 Hayana oOpaboTKU
TaKHUX MEePCOHABHBIX JAHHBIX 00s3aH MPEAOCTAaBUTh COTPYAHHUKY CIEAYIOUIYI0 HH(POPMAIIUIO:

- HauMeHoBaHue ((paMUIIHsL, UMSI, OTUECTBO) U aJIpec OlepaTopa MM ero MpeJCTaBUTES;

- 11eJTb 00Pa0OTKU MEPCOHAIBHBIX TAHHBIX M €€ PAaBOBOE OCHOBAHME;

- IPEATIONIAraeMbl€ M0JIb30BATENH IEPCOHAIBHBIX TaHHBIX;

- yCTaHOBJIEHHbIE (efiepaibHBIMU 3aKOHAMU MpaBa CyObEKTa MePCOHAIBHBIX JaHHBIX.



V. JlocTynl K NePCOHAIBHBIM JAHHBIM COTPYIHHKOB

5.1. IlpaBo noctyna K NEpCOHAIBHBIM JAHHBIM COTPYIHUKOB UMEIOT:

- nupexrop Kokl

- 3AMECTHUTEH JUPEKTOPA LIKOIIBI;

- COTPYAHMUKH OyXTanTepuu;

- COTPYAHUK cekpeTapuara (nHpopmanus o HakTHIeCKOM MECTE MPOKUBAHUSI U KOHTAKTHBIC
TenedOHbI COTPYIHUKOB);

5.2. Corpynnuk LlIkonbsl uMeeT mpaso:

5.2.1. [lomyyaTh 1OCTYyI K CBOUM IEPCOHAIBHBIM JJAHHBIM M O3HAKOMJICHHE C HUMHU, BKJIIOYast
npaBo Ha 0E3BO3ME3JHOE IMOJIydeHHE KOMUH JIIOOON 3amucH, COJEpKalllel ero HepcoHalbHbIE
JTAHHBIE.

5.2.2. TpeboBaTh OT paboTOMATENs] YTOUHEHUS, UCKIIOUEHHS WM MCIPABICHHUS HEIOJIHBIX,
HEBEPHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJIyYCHHBIX WM HE SBISAIOLIUXCS
HEOOXOAMMBIMH JIJIs1 paboTOAaTENs IEPCOHATBHBIX JAHHBIX.

5.2.3. Tlony4atb OT paboToNaTENS:

- CBEJICHUS O JIMIaX, KOTOPhIE UMEIOT JIOCTYII K IIEPCOHABHBIM JAHHBIM WJIH KOTOPBIM MOXKET
OBbITH NPEIOCTABJIECH TaKOU JOCTYII,

- IepeYeHb 00padaThIBaeMbIX IEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOTYYCHHUS;

- CPOKU 00pabOTKU MEPCOHANIBHBIX IaHHBIX, B TOM YHUCII€ CPOKH UX XPaHEHMUS,;

- CBEJICHUA O TOM, KaKHe IOPUANYECKHE MOCIEACTBHS JUIsI CYOBEKTa MEePCOHATBHBIX JTaHHBIX
MOJKET IOBJIeYb 32 CO00N 00paboTKa ero NepCoHaIbHbIX JAHHBIX.

5.2.4. TpeGoBaTe M3BEIICHUSI Pa0OTOIATENIEM BCEX JIMI], KOTOPHIM paHee ObLTHM COOOIICHBI
HEBEpPHBIE UJIM HETOJIHbIE MIEPCOHANIbHBIE JJaHHBIE, 000 BCEX MPOU3BECHHBIX B HUX MCKIIOYEHUSX,
UCTIPABJICHUSX WIN JONOTHECHUSX.

5.2.5. O6xanoBaTh B YHNOJHOMOYEHHBIH OpraH MO 3alllUTe MpaB CyOBEKTOB MEPCOHAIBHBIX
JAHHBIX WIHA B CyA€OHOM IOPsIKE HETPAaBOMEPHbIE NEHCTBHS MU O€3/1eHCTBHS paboToaaTeNsl IpU
00paboTKe U 3allUTe €ro MePCOHAIBHBIX TaHHBIX.

5.3. KommpoBare ¥ J1enaTh BBINHCKH TMEPCOHAIBHBIX JAHHBIX COTPYJHHKA pa3peniaeTcs
UCKJIIOUUTENIFHO B CITY>KE€OHBIX 1IeJIX ¢ MMCbMEHHOT'0 pa3peleHHs HayalbHHUKa OTJeNIa KaJpOB.

5.4. Tlepenava nH(MOpMAIH TPETHEH CTOPOHE BO3MOKHA TOJBKO IMPU MUCHBMEHHOM COTJIaCUU
pabOTHUKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PEryJTHPYOLINX
00paldoTKy nepCcoOHAJBHBIX JAHHBIX

6.1. Corpynuuku IlIkosbl, BUHOBHBIE B HAapyILIEHUH MOpsKa oOpalleHus ¢ IepCOHAIbHBIMU
JaHHBIMHU, HECYT NUCHUINNIMHAPHYIO aIMUHHUCTPATHUBHYIO, I'PA)KAAHCKO-IIPABOBYIO UJIKW YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHUH C (heiepaIbHBIMU 3aKOHAMHU.

6.2. Jupektop Illkoybl 3a HapyIIeHHE MOPSIKa OOpaIICHHUS C MEePCOHATBHBIMU JaHHBIMHU
HECeT aJMUHHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo crT. cr. 5.27 u 5.39 Kopekca 00
aMUHUCTPATUBHBIX TMpaBoHapymeHusx P®d, a Ttaxxke BO3MeENmaeT COTPYAHUKY yIepo,
NPUYMHEHHBIH HETpaBOMEPHBIM HCIOJIb30BAaHUEM HHGOPMAIMM, COJepXKallel MepcoHaIbHbIe
JTAaHHBIE 00 ATOM COTPY/IHUKE.



